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Virginia Association of Elementary School Principals

1805 Chantilly Street

Richmond, VA 23230

Phone: 804-355-6791

Fax: 804-355-1196

MEMORANDUM

DATE: 

December 16, 2009
TO: 

VAESP Conference Exhibitors, Sponsors and VAESP Corporate Partners

FROM: 

Kristina Fawcett, Associate Executive Director

RE: 

2010 Annual Assistant Principals/Lead Teachers Conference ~ Williamsburg, Virginia
The 1,100 plus members of VAESP are very excited about the upcoming Annual Assistant Principals/Lead Teachers Conference, which will be held at The Williamsburg Lodge in Williamsburg, Virginia, March 22-23, 2010. 
Companies that plan to participate in the exhibition may set-up their booth on Sunday, March 21 from 5:00 pm to 8:00 pm. The Grand Opening of the Exhibit Hall will be from 7:30 am to 8:30 am on Monday, March 22, 2010.  Continental breakfast will be served in the Exhibit Hall.   A preliminary agenda (subject to change) listing the expected exhibition time is enclosed.  
Listed below is an outline of scheduled activities for Conference Sponsors:

· Set up will be from 5:00 pm to 8:00 pm on Sunday, March 21, 2010. 

· Exhibit Hall Grand Opening will be from 7:30 am to 8:30 am on Monday, March 22, 2010.  Breakfast will be served and sponsorships are available.

· Break down of booths will begin at 3:30 pm on Monday, March 22, 2010.  

· Door Prizes – Will be announced in the exhibit hall at 3:00 pm on Monday.  Attendees must be present to win.  Exhibitors are also encouraged to collect contact information and post door prize winners at their booths.  Attendees will have a card that must be signed by a percentage of the Exhibitors in order to enter the Grand Prize Drawing. 

· Luncheon – VAESP Corporate Partners and specific Conference Sponsors are invited to join the luncheon at no additional charge. All other companies may participate in the luncheon for an additional charge of $35.00 per person. 
· Confirmations will be sent out with a preliminary agenda via email, so please provide your email address on the registration form. 
· Lodging at the Williamsburg Lodge can be arranged by calling 1-800-261-9530.  The basic, pre-tax room rate for single or double occupancy is $144.00.  The cut-off date for this group rate is March 1, 2010.
· Booth space – 8 ft. x 8 ft. booth with the following services provided for each registered exhibitor: 


· One 7” x 44” booth ID Sign with Company Name

· One 2’ x 6’ skirted table with two chairs

· Piping, draping, side rails
· One wastebasket
   If you require additional items, please contact Exhibits Inc. directly at (804) 788-4400.
Based on your recommendations, VAESP is offering new opportunities for certain levels of Conference Sponsorship. Specific sponsorship levels will provide the company representative the opportunity to speak to conference attendees at various settings throughout the conference. The speaking location and duration depend on the level of sponsorship selected. 

I would like to extend my appreciation to you for the support you have shown VAESP.  Without your support, we could not offer the educational leaders of Virginia quality professional development programs. We never take your support for granted. On behalf of the children of the Commonwealth, I thank you. If you need additional information, please contact me at 804-355-6791 or kristina@vaesp.org.

Please note space is limited in the exhibit area, so return the enclosed registration form with payment as soon as possible. We assign spaces to Conference Sponsors and Corporate Partners first, followed by the relevancy of the products/services offered and the timeliness of submitting the application and payment. To reserve a space, we must receive your completed Exhibit Application Form, which may be returned via USPS, e-mailed, or faxed to 804-355-1196.
IMPORTANT:  CORPORATE PARTNERS ARE ASKED TO COMPLETE THE FORM IF THEY WOULD LIKE TO RESERVE A BOOTH EVEN IF THE BOOTH FEE IS INCLUDED IN THEIR PARTNERSHIP.
IF YOU ARE UNABLE TO ATTEND, BUT WOULD LIKE TO INCLUDE MARKETING MATERIALS 
IN OUR CONFERENCE ATTENDEE BAGS, A FEE OF $150 WILL APPLY.

Virginia Association of Elementary School Principals 2010 Assistant Principals/Lead Teachers Conference
March 22-23, 2010 ~ Williamsburg Lodge, Williamsburg, Virginia
Conference Exhibition and Sponsorship Application Form

VAESP’s 2010 Annual Assistant Principals/Lead Teachers Conference provides opportunities for marketing professionals from education resource companies and organizations to meet with assistant principals and other educational professionals from Virginia. These conference attendees are influential in making the instructional and purchasing decisions in their schools.    

INFORMATION TO BE LISTED IN THE CONFERENCE PROGRAM EXHIBITOR DIRECTORY:

Representative Name and Title (To be listed in program)

Company Name

Company Address

Telephone Number (include area code)

City / State / Zip

Fax Number (include area code) 
E-mail address

Website



Description of business to be included in conference program: 



Nametags (Please refer to sponsorship level for number allowed): 



CONTACT INFORMATION FOR INDIVIDUAL TO RECEIVE ALL CONFERENCE RELATED MATERIALS:

CONTACT NAME:_________________________________________
EMAIL ADDRESS: ____________________________________
CONFERENCE EXHIBITION AND SPONSORSHIP LEVELS (Please select  level of sponsorship)
____ 
I am a VAESP Corporate Partner – please reserve my booth as indicated above. If you would like to become a corporate partner, please see attached information relating to partnership levels and benefits, or contact VAESP at 804-355-6791 or info@vaesp.org.  Information is also posted on the website, www.vaesp.org.
____ 
$375 Exhibit Booth Only - Includes 1 exhibit table and up to 2 registrations to general sessions. Luncheon passes may be purchased for an additional charge as stated below.

____ 
$150 Marketing Materials – If you are unable to attend, we will include your marketing materials in the conference bags and list your company in the exhibitor directory.  Send materials to the VAESP office by March 15, 2010.
Additional Sponsorship Opportunities:
____ 
$200 Breakfast Co-Sponsor  - This sponsorship will allow your company to be recognized as a breakfast sponsor with signage at the sponsored breakfast and recognition in the conference program.  It also includes recognition on the VAESP website with a link to your company’s web page from VAESP webpage for one year.  (This is in addition to the $375 Exhibit Booth Fee)
____ 
$1000 Exhibit Hall Afternoon Refreshment Break Sponsor  – Includes 1 exhibit table, 3 minutes to introduce your company during afternoon break, ¼ page ad in conference program, and up to 2 registrations to general sessions and luncheon.  It also includes recognition on the VAESP website with a link to your company’s web page from VAESP webpage for one year.  

____ 
$2,000 General Session Speaker Sponsor - Includes 1 exhibit table, 3 minutes to introduce your company during sponsored general session, ½ page ad in conference program, up to 2 registrations to general sessions and luncheon, and a link to your company’s web page from VAESP webpage for one year. This level of sponsorship entitles you to a breakout presentation within certain parameters. If you have questions please contact Dr. Thomas L Shortt, Executive Director.

____ 
$2,500 Luncheon Co-Sponsor - Includes 1 exhibit table, 6 minutes to introduce your company during lunch, full page ad in conference program, up to 3 registrations to general sessions and luncheon, and a link to your company’s web page from VAESP webpage for one year. This level of sponsorship entitles you to a breakout presentation within certain parameters. If you have questions please contact Dr. Thomas L Shortt, Executive Director. 
____ 
$5,000 Luncheon Sponsor  - Includes 1 exhibit table, 12 minutes to introduce your company during lunch, full page ad in conference program, up to 3 registrations to general sessions and luncheon, and a link to your company’s web page from VAESP webpage for one year. This level of sponsorship entitles you to a breakout presentation within certain parameters. If you have questions please contact Dr. Thomas L Shortt, Executive Director. 

**************************************************************************************************************************************************************

ADDITIONAL CHARGES APPLY FOR THESE ITEMS:     _____ $50 Electrical Outlet
_____ $35 Luncheon (Please list # of people)

**************************************************************************************************************************************************************
If paying by credit card, only Visa and MasterCard are accepted.

CC #: 

Exp. Date: 

Billing Zip Code: 
 


Authorized Signature: ______________________________________________
Date: __________________________________

Please remit application with payment to VAESP at the following address:
VAESP Phone: 804-355-6791

VAESP AP10Ex, 1805 Chantilly Street, Richmond, VA 23230
VAESP e-mail: info@vaesp.org
 VAESP ASSISTANT PRINCIPALS/LEAD TEACHERS CONFERENCE
MARCH 22-23, 2010

Williamsburg Lodge ~ Williamsburg, Virginia

PRELIMINARY AGENDA

(Subject to Change)
Sunday, March 21, 2010
5:00 pm-8:00 pm

Exhibit Set Up

Monday, March 22, 2010
7:30 am-8:30 am

Attendee Registration 

7:30 am-8:30 am
Educational Exhibition and Continental Breakfast 
SPONSORSHIP AVAILABLE:
$200 Breakfast Co-Sponsor  - This sponsorship will allow your company to be recognized as a breakfast sponsor with signage at the sponsored breakfast and recognition in the conference program.  It also includes recognition on the VAESP website with a link to your company’s web page from VAESP webpage for one year.  (This is in addition to the $375 Exhibit Booth Fee)
8:30 am-9:45 am

General Session I: The honorable gerard robinson, virginia secretary of education
SPONSORSHIP AVAILABLE:
$2,000 General Session Speaker Sponsor - Includes 1 exhibit table, 3 minutes to introduce your company during sponsored general session, ½ page ad in conference program, up to 2 registrations to general sessions and luncheon, and a link to your company’s web page from VAESP webpage for one year. This level of sponsorship entitles you to a breakout presentation within certain parameters. If you have questions please contact Dr. Thomas L Shortt, Executive Director.

9:45 am-10:45 am

Educational Exhibition and Networking
10:45 am-11:45 am
Morning Sessions 

11:45 am – 1:00 pm
NETWORKING Luncheon 
SPONSORSHIP AVAILABLE:
$2,500 Luncheon Co-Sponsor - Includes 1 exhibit table, 6 minutes to introduce your company during lunch, full page ad in conference program, up to 3 registrations to general sessions and luncheon, and a link to your company’s web page from VAESP webpage for one year. This level of sponsorship entitles you to a breakout presentation within certain parameters. If you have questions please contact Dr. Thomas L Shortt, Executive Director. 
$5,000 Luncheon Sponsor  - Includes 1 exhibit table, 12 minutes to introduce your company during lunch, full page ad in conference program, up to 3 registrations to general sessions and luncheon, and a link to your company’s web page from VAESP webpage for one year. This level of sponsorship entitles you to a breakout presentation within certain parameters. If you have questions please contact Dr. Thomas L Shortt, Executive Director. 

1:00 pm-2:30 pm

GENERAL SESSION II: DR. BILL BOSHER


SPONSORSHIP AVAILABLE:
$2,000 General Session Speaker Sponsor - Includes 1 exhibit table, 3 minutes to introduce your company during sponsored general session, ½ page ad in conference program, up to 2 registrations to general sessions and luncheon, and a link to your company’s web page from VAESP webpage for one year. This level of sponsorship entitles you to a breakout presentation within certain parameters. If you have questions please contact Dr. Thomas L Shortt, Executive Director.

2:30 pm-3:30 pm

Educational Exhibition/Networking/Prize Drawings

3:30 pm – 4:30 pm
Afternoon Breakout sessions

Tuesday, March 23, 2010
bREAKFAST ON YOUR OWN

7:30 am-8:45 am 

Attendee Registration

8:45 am-12:00 noon  WORKSHOP: Dr. Dan Mulligan
SPONSORSHIP AVAILABLE:
$2,000 General Session Speaker Sponsor - Includes 1 exhibit table, 3 minutes to introduce your company during sponsored general session, ½ page ad in conference program, up to 2 registrations to general sessions and luncheon, and a link to your company’s web page from VAESP webpage for one year. This level of sponsorship entitles you to a breakout presentation within certain parameters. If you have questions please contact Dr. Thomas L Shortt, Executive Director.
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Virginia Association of Elementary School Principals

1805 Chantilly Street

Richmond, VA 23230

Phone: 804-355-6791

Fax: 804-355-1196

E-mail: info@vaesp.org
April 2009
 MERGEFIELD Contact_1_Title 
It is my pleasure to introduce the VAESP 2009-2010 Corporate Partnership Plan.  Thank you in advance for your sincere consideration of this opportunity!

The Virginia Association of Elementary School Principals (VAESP) is a non-profit organization that serves elementary and middle schools in Virginia with many services and benefits. VAESP is partnered with the National Association of Elementary School Principals (NAESP, and VAESP has over 1,100 members, which makes VAESP the fourth largest state affiliate of NAESP. 

Virginia educators must be proficient in leadership, achievement, instruction, supervision, and communication. VAESP provides a way for administrators to have access to quality training opportunities in a timely manner, and we are only able to provide this type of training with the help of Corporate Partners. Historically, training programs available to principals have not included all of the skills necessary to be successful in today’s public education environment. It is critical we have outstanding administrators leading our schools as they face surmounting pressures to establish an orderly and nurturing environment for learning.

As Associate Executive Director of VAESP, it is a top priority of mine to develop partnerships with organizations that have a commitment to positively impacting education in Virginia. VAESP will work with Corporate Partners to provide Virginia’s administrators with the training needed to ensure that every student receives a quality education and is prepared to become a productive worker and a successful citizen.

The enclosed VAESP Corporate Partnership Plan creates a mutually beneficial association between VAESP and our colleagues in the corporate world.  Your financial support and encouragement is paramount to successful empowerment of current and future Virginia administrators.  Corporate Partnership is a one-year contract that provides companies with recognition and exhibition opportunities at VAESP professional development events, recognition in the Virginia Principal Newsletter and on the VAESP website, and opportunities to communicate with our members as outlined in the attachment.  VAESP also offers sponsorship opportunities for companies that would prefer to be involved in our professional development events only.  We sincerely appreciate your consideration of our Corporate Partnership Plan and our individual Conference Sponsorship Opportunities.  We recognize that our relationship with those in the corporate world is vital as we strive to provide high quality services to the dedicated administrators that impact the lives of the children of Virginia.

Please mark your calendars for these upcoming professional development opportunities.  We hope you will participate as a corporate partner, a conference sponsor, or an exhibitor at these events.
· Annual Principals Conference
November 4-6, 2009, Williamsburg Marriott, Williamsburg, Virginia 

· Annual Office Support Staff Conference
December 2009, Williamsburg, VA

· Annual Assistant Principals / Lead Teachers Conference
March 22-23, 2010, Williamsburg Lodge, Williamsburg, VA

Please contact me if you have questions or if you need additional information, 804-355-6791, or kristina@vaesp.org. Thank you for your generous consideration of this request, and I look forward to speaking with you or other representatives from your company. 

Sincerely,
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Kristina Fawcett
Associate Executive Director

Virginia Association of Elementary School Principals 

(VAESP) 

2009-2010 CORPORATE PARTNERSHIP PLAN

	Benefits Provided by VAESP
	Copper Sponsorship

$700
	Bronze Sponsorship

$1,000
	Silver Sponsorship

$2,000
	Gold Sponsorship

$3,000 or more

	Conference Recognitions and Opportunities

	Written recognition in conference materials
	X
	X
	X
	X

	Verbal recognition during conference sessions
	
	
	X
	X

	Complimentary access to all Conference activities sponsored by VAESP
	X
	X
	X
	X

	One free exhibitor booth at one VAESP Conference
	X
	X
	
	

	One free exhibitor booth at the Annual Principals Conference and the Annual Assistant Principals / Lead Teacher Conference
	
	
	X
	X

	Quarter Page Advertisement in Conference Program (3.75” x 5”)
	
	X
	
	

	Half Page Advertisement in Conference Program (7.5” x 5”)
	
	
	X
	

	Full Page Advertisement in Conference Program (7.5” x 10”)
	
	
	
	X

	Presentation Opportunity during Round Table Discussions if available
	
	
	X
	X

	Presentation Opportunity during Breakout Sessions if available
	
	
	
	X

	The Virginia Principal Recognitions

	Partnership Recognition in all issues of The Virginia Principal - VAESP’s quarterly newsletter
	X
	X
	X
	X

	Quarter Page Advertisement in The Virginia Principal (3.75” x 5”)
	
	X
	
	

	Half Page Advertisement in The Virginia Principal (7.5” x 5”)
	
	
	X
	

	Full Page Advertisement in The Virginia Principal (7.5” x 10”)
	
	
	
	X

	Additional Recognitions

	Recognition as Corporate Partner on VAESP website
	X
	X
	X
	X

	Up to, and not exceeding, one electronic membership mailing per year 
	
	
	X
	

	Up to, and not exceeding, two electronic membership mailing per year 
	
	
	
	X

	Up to, and not exceeding, one print membership mailing per year for cost of printing if necessary, postage, and other fees incurred by VAESP
	
	
	
	X

	Research on education related issues provided on a limited basis
	
	
	
	X

	Selected VAESP members available to speak/consult on a limited basis
	
	
	
	X

	Other negotiated benefits
	
	
	
	X


_________________
_____________________________________________

Amount Sponsored
Signature (Authorized Representative for Company)

__________________
_____________________________________________

Date 


Company

___________________________________________________________________




Mailing Address

__________________
_____________________________________
____________________________

Phone


E-mail





Company Website

Payment of partnership funds may be made by check, Visa, or MasterCard.

_____________________________________________ 
__________________


Visa/MasterCard Number
Exp. Date 
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