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2009 Annual Office Support Staff Conference 
December 11-12, 2009
Crowne Plaza Williamsburg at Fort Magruder

6945 Pocahontas Trail, Williamsburg, VA 23185

Hotel Reservations:  1-888-233-9527

Ask for the VAESP group room rate of $79 for single/double occupancy.  Cut-off date for Group Rate is November 12, 2009
Who Should Attend the Annual Office Support Staff Conference? Anyone who is involved with the daily operations of a school or school division is encouraged to attend. This conference is a great way to get updates on state requirements, current processes, and safety suggestions. Attendees will also be able to share helpful hints with other office professionals from across the Commonwealth while gaining valuable knowledge to take back to their school division!  

 
	PRELIMINARY AGENDA 
Sessions and times are subject to change without notice.

	Thursday, December 10, 2009

	6:00 PM – 7:00 PM
	Conference Registration and Welcome Reception 

	Friday, December 11, 2009

	8:00 AM – 8:45 AM
	Registration / Continental Breakfast

	8:45 AM – 10:00 AM
	General Session I

	10:15 AM – 11:15 AM
	Concurrent Sessions I

	11:30 AM – 12:30 PM
	Networking Luncheon 

	12:45 PM – 1:45 PM
	Concurrent Sessions II (repeated)

	2:00 PM – 3:30 PM 
	General Session II 

	3:30 PM
	Door Prizes (Must be present to win)

	Saturday, December 12, 2009

	9:00 AM – 9:45 AM
	General Session III

	10:00 AM – 11:00 AM
	General Session IV

	11:15 AM – 12:30 PM
	General Session V

	12:30 PM
	Door Prizes (Must be present to win)


Registration Fee: $200 per person

 Multiple Registration Fee*: $175 per person

*(Save $25 per registration if you send two or more registrants from the same school.)
Questions? Call (804) 355-6791 or e-mail kristina@vaesp.org.  Registration can be completed by mail, fax or online:

VAESP OSS 2009, 1805 Chantilly Street, Richmond, VA 23230
Fax: (804) 355-1196
www.vaesp.org
PLEASE COMPLETE A SEPARATE REGISTRATION FORM FOR EACH PERSON

Name: 

School Name:  

Address:  




School Phone (w/ area): 

Fax (w/ area): 

Alt. Phone: 

E-mail: 

Position: 

School District:: 
 
CREDIT CARD #: 

EXP. DATE: 

BILLING ZIP CODE: 
 

Please note that ONLY Visa and MasterCard are accepted

AUTHORIZED SIGNATURE: 



SECURITY CODE: 

CANCELLATION POLICY: Cancellations must be received in writing prior to December 1, 2009 to receive a registration credit to the 2010 Annual Office Support Staff Conference. Cancellations requesting a refund will be charged a 20% cancellation fee and must be received prior to December 1, 2009. Any cancellation made after December 1, 2009 will not receive a registration credit or refund. Substitutes are allowed at any time.  
�





SPEAKERS AND TOPICS WILL INCLUDE:


(Subject to Change)





Dr. Patricia I. Wright


Virginia State Superintendent of Public Instruction





“Crisis Management Takes More Than 


Plastic, Duct Tape, and Masks!”


Ms. Arlene Cundiff


Retired Virginia Coordinator for the federally funded Safe and Drug-Free Schools Program





“Effectively Dealing With Difficult People”


Ms. Linda Walker Via


Principal, Lawson-Marriott Elementary, 


King & Queen County Public Schools





Team Building


Cynthia Fields


York County Schools





Conflict Resolution in the Workplace


Sylvia Henderson


Retired Principal





and more!











